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PRINCE OF PEACE CATHOLIC SCHOOL
Vision, Mission, & Philosophy

Vision
Prince of Peace Catholic School strives to be aehmafdacademic excellence, moral
virtue, and spirituality for every family seekinglsre-based Catholic education.

Mission

Prince of Peace Catholic School, an integral nmnist Prince of Peace Catholic
Church, is a faith-centered community dedicatedh&o mission entrusted by Jesus
Christ to the apostles and to the whole Church. a¥decommitted to educating the
whole child: spiritually, intellectually, physitgl socially, morally, emotionally and

artistically. We provide our students with the Isooecessary to become active
members of our church and of our society.

Philosophy

Prince of Peace Catholic School is an integral stiniof the parish, sharing the
sacramental relationship of Jesus Christ with thilelren and families of the parish.
We strive to develop a Catholic community whichedfopportunities for developing
leadership qualities in our students so they veitdme living and active members of
the people of God. This development is fosteredusyexample and by the loving care
and direction given to our children.

As an educational community we provide our childrdth a foundation for academic
and personal excellence into the future. Eachestutbmes to us with a unique but as
yet undiscerned vocation. With teachers, paremsoar parish community, we will
work together to help each child achieve a persex@@llence and discover God’s plan
for him in the world.

We help our children grow in character throughruwdion, correction, promotion of
good habits, our personal example, and the exaropldée lives of the saints. We
strive to encourage in each child the growth ofi@dar moral virtues: respect for
authority, self-respect, responsibility or self-gomance, generosity, kindness, diligence
and industriousness and, above all, charity. Sudnalmgrowth is rooted in a
knowledge of and love for the teachings of the QatiChurch and of the sacramental
life.

These children have been entrusted to our careubyowing Father. Faculty and
parents share the responsibility for developinghechld into a responsible and
contributing member of God’s family who carries ¢t mission of Jesus Christ to
bring peace, love, and justice to our world.
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Welcome from the Principal

Dear Students and Parents,

The education of a child is a collaborative eflogtween the parents, who are the
primary educators of their children, and the schoolvhom parents delegate this
awesome task of childhood education. Like othgamizations, a school must operate
according to rules and guidelines that govern aiorzs and make possible the
excellence sought within its walls. This is thasen for our parent-student handbook.

You will find here some of the basic rules thaphes order our day-to-day tasks. If we
are to achieve our goals as a school whose missiorserve the families of our parish
community, we have to agree on the rules and b®t will be normative for us.
Sometimes we might find them inconvenient or dilfito follow, but they are always
aimed at the promotion of excellence and the aiitm of the various human and
spiritual virtues.

Something you might hear me say from time to tioueles on the very definition of
“integrity:” we do what we say. If the handbooklmes a policy or procedure, then
we “do what we say” until such time that a reviewl @hange become necessary.

Please read the handbook carefully to familiaraarself with it; your familiarity with
it and willingness to help our teachers and me lapltowill encourage a shared
understanding and mutual support.

On the final page of this handbook is a form fou yo sign and return to the school.
Your signature on this form indicates that you heesal and intend to adhere to the
items contained herein.

I hope this handbook is useful to us all throughbeatschool year. | very much look
forward to our working together in an effort to yide the best education possible for
our children.

Sincerely, in Christ,

Michael E. Pennell, Ph.D.
Principal
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Physical Education
Music

Gymnasium/Field
Gym Classroom

Faculty and Staff of Prince of Peace Catholic Schoo  12011-2012
Staff Position Location Name
Pastor POP Parish Office Monsignor Steven Brovdy,
Parochial Vicar POP Parish Office Rev. Richard limsan
Principal School Office Michael E. Pennell, M.Rh.D.
Office Manager School Office Mrs. Jennifer Simpson
Receptionist School Office Mrs. Kathy Foloky
Bookkeeper School Office Mrs. Marie Hindman
Nurse School Office Mrs. Sharon McCabe, R.N.
After School Care Gym Classroom Ms. Marilyn Alber
Grade Room Teacher
K4 1 Mrs. Jaime Larkin
K4 Assistant 1 Mrs. Sis Sipler
Kindergarten 19 Mrs. Barbara Kuhn
Kindergarten Assistant 19 Mrs. Karen Lodise
Kindergarten 2 Mrs. Mary Schaeffer
Kindergarten Assistant 2 Mrs. Lisa Fender
First 18 Mr. Jay Martinez, M.A.
Second 9 Mrs. Beverly Farley, M.A.
Second 8 Mrs. Katherine Moore, M.A.
Third 7 Mrs. Laura Bress
Third 6 Mrs. Ann Burnett
Fourth 3 Miss Martha Smith
Fourth 4 Mrs. Suzette Campbell
Fifth 14 Miss Jennifer Galloway
MS (History & Religion) 15 Mr. Tim Nielsen
MS (Science & Math) 16/17 Mrs. Migdalia SanfelizA.
MS (Literature & Grammar) 12/13 Mrs. Chris Martini.A.
Subject Room Teacher
Computer/IT/Library Portable Building Mrs. Hell&tevens
4" 7 & 8" Spanish Respective Classrooms Mrs. Sandra (Bjp¥icias
Elementary Spanish Respective Classrooms MrseDdllagrana
6" & 8" grade Math 15 Mrs. Jamie Avery
Latin 14/15 Mr. Timothy Mackey
Art Gym Classroom Ms. Marilyn Alber

Mr. Chris Caver
Miss Kelly Herd



Communication between School and Home

To be effective in the collaborative effort betwétes school and the family in the education of eduild, parents and school
personnel must have means of clear and frequemhaaitation. At Prince of Peace Catholic Schoolcermmunicate with
families in a variety of ways:

1

PTO Packet Each Wednesday, the Parent Teacher Organiz&ib@)(sends home a packet of information on
PTO events and activities sponsored at the schiiwd packet might also include a summary of work oote
submitted to you from your child’s teacher.

From the Principal E-mail: Each Friday afternoon, the principal sends toagtiilies a weekly e-mail update
“Bits in Bytes” to help keep parents informed ofigas things going on in the school from one weekriother:
schedule changes, events updates, requests, tiossuanswers to common questions and more.

School Website:On the school website you will find an interacta@hool calendar, school documents like the
handbook or other handouts, registration informafT O news, and teacher contact information.

Teachers

a. Teacher Packet & Newsletter each MONDAY: Each teacher sends a packet of student work home
weekly on MONDAY for parent review. Elementarydkers also send home a newsletter (and may post
news and information on Option C online) informiymu of important upcoming dates and deadlines,
work completed the previous week, and what is teecim the next week.

b. OptionC Website: Using our administration software (called “Optiot) you can review news, grades,
discipline, and other information pertaining to yohild by logging in with a name & password.

c. E-mail: Teachers are easily reached with e-mail messagéhe current address format is:
first.last@popcatholicschool.arg

d. Voice Mail: Each teacher has a voice mail at the school nfay call and leave a message with the
expectation of receiving an answer within 24 hotitstension listings are posted on the school websi
just ask your teacher for his or hers.

e. Leave a MessageFeel free to call our school receptionist tadevei message for your teacher, or come to
school and write a message that can be depositbd teacher’s inter-office mail box. Teachersckhe
their mail boxes several times per day.

f.  Appointments: Contact the teacher using one of the above meathedule an appointment with your
child’s teacher. Please remember that an elenyestaool teacher’s day is very busy, and an afterd
appointment is often the best time to meet witbaghier. Also please refrain from even brief mgstin
with teachers that might distract them from tresktof teaching or supervising students.

g. Refrain From Calling Teachers’ Homes or Personal dePhones Parents are encouraged to contact
teachers through the school in any of the aboves \iather than at home or on teachers’ personal cell
phonesunless the teacher invites you to do ksike all of us, teachers need their private timieahe and
with family away from the school. Further, the @ahdoes not issue cell phones to teachers, so the
minutes you use on a cell call will be on the tedstdime. Thanks for your understanding.

Principal: The principal welcomes all communication with p&geimformally or by appointment. He will be
communicating with parents through regular andiapschool publications, at school events and durnformal
meetings designed to discuss such issues as turriatudent progress, behavior, and so on. Yewalcome to
make an appointment with the principal through @-praby calling his office or the receptionist'#fice. The
principal’s direct office line is (864) 331-3912lf you have a complaint or concern, please folldve t
recommendation given below.

Governance of a Catholic School in the Diocese of C  harleston Explained

Prince of Peace Catholic School is a member sdfidiob diocese of Charleston. Many of the polieibich determine
how our school functions as an organization ar¢temriand reviewed by officials (delegates of owshBp) at the
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diocesan offices in Charleston. Ours is not a t#igehool or a school founded by a religious oiér.are not directed
by a governing board of directors or delegaterefigious order as other Catholic Schools are.

1. The Bishop Appointed by the Holy Father Pope Benedict XY bishop’s office includes the responsibility to
teach, sanctify, and govern in his diocese. Thresg@onsibilities are delegated to the pastorsaif parish and to
men and women in the School's Office, Finance ©fflduman Resource Office and others in Charlestam w
assist pastors administratively. Policy manualscmool governance, finance, and curriculum, fample, are
composed by the Bishop’s staff at the diocese sndmproved by the Bishop. The Bishop is the alénauthority
for Catholic Schools in South Carolina. PrinceRaface Catholic School began in 2002 with his egpres
permission. Large expenditures, property acqoisittapital campaigns, major building and renogatinese all
must be approved by the bishop before a schoa@r@tpmay act. Our current Bishop of the Diocesghadrleston
is Robert Guglielmone, ordained at the Cathedr&t.ofohn the Baptist, Charleston, in March 2009.

2. The Pastor: Appointed by the bishop to carry out the offioéseaching, sanctifying, and governing in his loca
parish. His is the ultimate authority at the pralessel. Among his responsibilities, he hires gives direction to
the principal, appoints School Advisory Board merspapproves each teacher hiring and contractoegpr
financial aid disbursements, approves facilities aisd events, and determines parishioner statweaébr family
with children in the school. The school is alsnsidered a financial asset of the parish and theede. All school
expenditures or funds raised in the name of theasdr its organizations, fall under the directarghority of the
Pastor.

3. The Principal: Hired by the pastor to take responsibility foe tHay-to-day governance of the school, its
employees, and the program of study for our childie recommended by the diocese. He is a spiritual
organizational, and instructional leader in theostFor children, for teachers, and for families.

School Advisory Board

1. Duties The purpose of the School Advisory Board is td@ssdthe principal and the pastor on the educdtisrels
of the school. Its responsibilities, which arejecito the Diocesan Board of Education, include:

a) Acting as liaison with appropriate public authesti

b) Promoting understanding and support of Catholica&ihn in the community.

c) Assisting the pastor and principal in evaluatir@effectiveness of the educational programs.

d) Interpreting policies and directives from the Dieene School Board.

e) Determining local policy relating to planning, ogamg and maintaining the facilities and equipment.

f)  Assuming responsibility for the preparation and lengntation of the school's operating budget, and
coordinating the budget with the parish and scfinehce committees. (This includes recommending
tuition rates.)

g) Recommending salary scales, benefits, retiremédinigsp etc. for teachers and other school empkyee

h) Assisting local committees in the planning andding of new educational facilities.

i)  Meeting monthly from August to May.

2. Membership: School Advisory Board members are appointedhieyRastor with the recommendation of the
Principal. Active members of the parish in go@hding with the Church (whether they are parentseatchool or
not) are invited (as announced through parishtiuthe school newsletter) to submit a letter toghacipal asking
for consideration as a School Advisory Board MembErne candidate for membership will meet with plastor
before being confirmed by him. The term of offise3 years. Parishioners with a talent and tempemé for
counseling and assisting in the implementationlairpng, fundraising, building, budgeting, commuytitiilding
and more are encouraged to seek membership.

Procedure for Complaints and Concerns

If you have a concern, problem or question relatimg classroom or school situation, following fivéciple of
subsidiarity, please speak first with the persenlired. If your concern or problem is with a pautar teacher, contact
that teacher first. Generally, most problems camesolved at this level. However, if you are sattsfied with the
solution after discussing the matter with the persgolved, you may then ask for an appointmertt e Principal. If
after going through these steps you are still atified, the last recourse for the unsettled qoneeuld be a request
from the parent for a meeting with the Pastor ifderof Peace Catholic Church.

You are also free to contact one of the currergethDiocesan Interim Superintendents of Schoolss. Bandra
Leatherwood is in the Catholic Schools Office. . Ganice Adams, Principal of St. Gregory the G&atool in
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Bluffton, SC and Mrs. Jacqueline Kasprowski wherscipal of Cardinal Newman High School in Coluadboth
serve as interim superintendents until the Bislpgoiats a successor to Sr. Julia who left the supedent’s office in
2010. You may also contact the Bishop of the Rieaa Charleston himself, though he will likely eaage you to
work with his appointed staff first. Except in th@st serious of circumstances, most discussiothgsaevel will be
reviewed with the pastor and principal and theudision will continue at the level of the Pastor vsithe Bishop’s
appointed representative at the parish level.

School Hours

The school calendar provides for 180 days of scholpervision of K5 to"8grade students begins at 7:30am. Students
may not arrive before this time. The school day<® to 5" grade begins at 8:15 PM and ends at 3:15 PM. IMiizhool
students must arrive in their classrooms by 8:10tAkkegin class at 8:15 AM. K4 students may aaiter 8:15 AM.

Pick-up time for K4 is at 12:30 PM. Pick-up tinee K5 to &' grade is after school from 3:15 PM to 3:35 PMud8hts not
picked up by 3:35 PM will be escorted to After Sah@are (in the PAC or gym) and assessed a feg foir ®ach 20 minutes
thereafter.

If you have arrived late to pick up your childlz £nd of the school day, park your car and cormoegh the left entrance at
the back door of the PAC (gym) building where doffiand pick up take place. For security, the doay be locked — just
ring the doorbell.

Absenteeism & Recording Absences

Regular attendance is essential to successfulrpenfize in school. If a child is absent, the chiltibe recorded “Absent
Unexcused” in Option C until a note is sent tortfan office with an explanation. All absences ningsexcused through a
written note. On the first school day that a sttideturns to school after an absence, the studesit present the teacher a
written excuse from the parent or guardian. Thie must state the date or dates of absence anebwn for the absence.
At that point, the record (i.e. Option C) will bpdated. If a child is taken to a doctor while absat excuse must also be
included with the parent’s excuse.

Absences are excused for iliness, medical or depgedintments, or other reasons approved by theippei.

Parents are required to report any absence bpgétie office before 9:30 AM. At this time, you ynaquest books be
prepared for pickup to take home to your childhatend of the school day if this is required (déake Up Work” below).

If appointments must be made during school howssjdent may be excused from class by a writtamestdrom a parent.
Students, when excused, must be picked up atftbe. of

If a student is absent three or more consecutiys, @amedical excuse from a doctor should accomitengbsentee note.
Students absent for more than ten days (whethased®r unexcused) risk the loss of the acadetmimbgear and may be
ineligible for promotion to the next grade.

How the School Records Absences in OptionC:
=  Students will be counted absent fdradf day if they arrive between 9:00AM and 12:00 PM.
=  Any arrival after 12:00 PM will be counted awhole dayabsent.
=  Students who leave school before 2:30 PM will hentalhalf day absent.
= To be considered present for a full day, a studkeist be in school for a minimum of four hours.

=  [f your child is signed out during the middle ad@hool day for an appointment and is not in attecelfor the
required minimum of four hours, then your childsence will be recorded abalf day absence.

Tardiness
Students who arrive at school between . . .

1. 8:30 AM and 9:00 AM (for K4 students)
2. 8:15AM and 9:00 AM (for K5 to%grade students), and
3. 8:10 AM and 9:00 AM (for Bto 8" grade students) . . .
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are considered tardy. A K5 t §rade student who is tardy may not attend the mgrmssembly. Every parent must sign
the tardy child in at the main school office. Tdd will wait until the whole class returns taetkchool building from the
gym before joining the class for the day. Chraaidiness will result in a conference with the gipal.

Excused tardies are granted for doctors appointmeith a doctor's note; other reasons for tardinesg. traffic,
oversleeping, running late) are considered unegcuse

Early Dismissal:

An early dismissal is permitted for children whavd@appointments. An early dismissal will be reedrébr a student who
dismisses between 2:30 P.M. and 3:10 P.M. ltlgfidéf you send a note to school with your cHibd his/her teacher. This
will enable the teacher and the student to prefparan early departure. We kindly ask parentselp bis with an orderly
dismissal and safe accounting of all our studeptsdb interrupting the dismissal process after 3:B@rents asking for an
early dismissal once students have been escorteditee will be asked to take their place in carlivith other parents.

Three early dismissals in one quarter will be edras a half day absence.

Make-Up Work for Students who are Absent

If a child is absent, all work missed must be magle A child will have one school day to make upkvor every day
missed at school (as long as the absence is “ekgusé child absent (“excused”) for three days, éxample, will have
three days to make up all assignments, quizzds, &gl so on — enough time for a child to pickhapdouts and other
materials distributed to the other students duaimgbsence.

Teachers post all assignments and tests on Optigrd@G30 PM daily. Parents can find a list of gsients on OptionC for
their child to accomplish homework assigned dusingbsence.

Parents might want to pick up daily classwork @ngame day that the child is (“excused”) abseater®s may ask for an
outline of classwork from their child’'s teacher whbey call the school in the morning (see ab&beenteeism & Recording
Absencasor by sending the teacher an e-mail. Parentsvateome to come around to the school building aftgly
afternoon carline (by 4:00 PM) and your child’scteer will have assembled the missed work & necgsaoks for you. In
some cases (8o 8" grade) it will be easier for students to pick lgsswork and handouts on the day they return.

Students may take a missed test or assigned tés day they return, particularly if they are gndypprepared. Parents are
free, however, to ask the teacher to postponeeahyquiz, or due assignment up to the numbengfttie child was absent.

Sometimes a child is expected to be absent foxi@maed period of time due to lengthy illness aident. In this case,
please contact the teacher to make arrangememtgafing up the missed work and keeping up witrsafaaterial covered
during the absence. In all cases, it is the resiipiity of the parents to make sure this worleigewed and completed.

EXCEPTION: “Vacations” While School is in Session

To provide program continuity, planned absencegiftifiable reasons, must be approved by the 'stigéicher and the
principal as far in advance as possible (e.g. arfiror sacramental event such as a wedding,chrsimunion, or
baptism). Absence for such events important tdydifie is EXCUSED.

Planning a vacation (e.g. ski trip, amusement dagkch trip, get-togethers or reunions) while scigm session,

however, isstrongly discouraged. We have 180 school days and 185 non-school-dg@snty of time to plan such
outings. Our effectiveness depends on a coordipatgram of class lessons and homework. Mangroas learning

experiences cannot be “made-up” because they imgalvool resources and group interactions. Therefeese plans
and their potential consequences for the childimiag must be taken into account when parentsdmrtsavel plans.

We also send a school calendar home in April dfi eabiool year to help parents plan trips around déiyschool.

For an unexcused “vacation,” then, the followinpligs:
1. Students on a “vacation” will be recorded “Absentkcused.”

2. Students who miss tests, quizzes, or other grddssiork because of a “vacation” during school dailfs
not be permitted to make them up.

3. Teacher is not required to give work ahead of titoereview material or tutor a child over what was
deliberately missed. However, the teachiirsavehandouts, quizzes, and tests for the child sopérants
can review class content with their child.

4. Any graded work will simply be skipped in the teaxcradebook (i.e. not counted as a “0”).
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5. Any student recorded “unexcused” must take anyzgsior tests or turn in any homework assignments or
projects which are due on the day they return.

Early Care for Early Arrival

POPCS currently offers an early care opportunityeimilies who find it necessary to drop their dréh off before 7:55 AM.

A teacher will be on duty in the gym classroom beigig at 7:30 AM each morning. The school will betresponsible for a
child left at the school before this time. All démts arriving between 7:30 AM and 7:55 AM mustbbeught to the
supervised classroom in the gym and signed in lagath. Supervised carline drop-off will begin at 7:55 AM. Pleasddav

the procedures for carline drop-off as stated emtap provided during August Orientation for nemifi@s or during our
Open House Ice Cream Socidlhis service is a courtesy to our working famili¢ease use this service only if it is a
necessity for you; refrain from dropping your chifffl early if it is for “being with friends” or form “supervised fun-time.”
REGULAR DROP OFF TIME BEGINS AT 7:55 AM.

Carline Drop-Off/Pick-Up

A map outlining the flow of traffic for drop-off a@pick-up is available at the school office andl$® distributed at the New
Family Orientation and Open House in August. dfi¢hare any questions about the flow of traffieape do not hesitate to
call the office.

If a child is to be picked up by anyone other tagrarent, a consent form must be filled out anttsehe office prior to the
pick-up. This form must state the person’s naméress and telephone number, along with the datieisg pick-up(s). If
there is someone who will regularly pick up youid;iplease complete the consent form at the begjrof the school year
to be kept on file for the entire year.

*Non-custodial parents may not pick up a student wihout written consent of the custodial parent.

Students who have not been picked up by 3:35 PMaisent to After School Care in the gym. Pararggesponsible for
all payment of applicable fees (see Attendancéosgct

After School Extended Care

After School Extended Care is offered for familigso cannot pick up their child between the supedvigick-up hours of
3:15 PM and 3:35 PM. Extended care is open uitf) &M daily. If you are interested in this sesyiplease make that
known in our main office.

Admission to Prince of Peace Catholic School
A kindergarten student must be 5 years of age pieBwer 1.
Parents must provide a birth certificate, baptispedtificate (for Catholic students), current imrzation records, a social

security card, transcripts (for a transfer studant) a registration fee in addition to the appateregistration form at the
time of registration.

In January, current students and siblings are dilrenopportunity to re-enroll for the following aesnic year. This
registration process takes place prior to the opgistration for new students. The registraticatiee for returning students
is February 1 After this time, new applicants will have an ogipnity to submit their registration informaticor the next
school year. Admissions decisions for new studgitithe made by the I5of each month. Applications accepted after the
15" of each month will be considered for admissiomtgethe 15 of the next month. It is expected that parents seek to
enroll their children at Prince of Peace Cathotihd®l are committed to the philosophy and valudbeichool. Families
are expected to support the school by giving af timee, talent and treasure.

New students are admitted to Prince of Peace @athchool pending seat availability and accordmthe following order
of priority:

1) Active Prince of Peace Parishioner

2) Active Parishioner of a local Catholic Parish

3) Active Parishioner of a Catholic Parish arrivingyfroutside our local area
4) Non-Catholic
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In each category, applications will be processed farst come, first served basis. Prince of P€&satbolic School does not
discriminate on the basis of sex, race, creed,ael@ion or national origin.

Class Placement for the Next School Year

Each May, the principal and teachers begin planfunglassroom placement of children enrolled Far following school
year where we have two classes scheduled at ode tgeel. Teachers collaborate on building eglzaises (based on
academics, personality, and gender) from theireotistudents. These lists are then reviewed Wwi#HTBS scores and
Children’s Progress results for each class. Argsgary changes to even out the classes acadgmieathade. To arrive at
a fair and impartial class selection, a drawinlgeisl by the administrative staff to match a claglk avteacher. We strive to
create these classes and match them to teachemgasally as possible. To maintain the egbigywhich classroom lists
are made, the principal can accept no requestassroom changes once teachers have been assifjtiedte is a need for
your child to be in a class with a certain studentp be separated from a certain student, plaage this request known to
the school office prior to May™1 There is no guarantee; however, the principhtnyito accommodate the request as long
as it does not affect the equity of the divisioalasses described above.

When a Student is asked to Withdraw from School

The education of a student is a partnership betiteeparents and the school. Just as the paretiidaight to withdraw a
child if desired, the school administration resertle right to require withdrawal of a student iisidetermined that the
partnership is irretrievably broken. A student rhayasked to leave the school for the followingaea:

1) Poor or low personal and academic achievement:
a. The student is not achieving academic or discipligaals.

b. The teacher, after working with the student onrgeind achieving goals agrees that progress is
not being made and cannot be made under currentr@tances.

c. The student is becoming a disruption to other sitgde the class.
2) Non payment of tuition or other bills
3) Serious disciplinary matters

4) When retention is recommended and there are roaeslable in the grade level for the next year.

Admission of Students with Special Needs
Admission of Students with Professionally Diagnosed Learning Differences

Following are guidelines regulating the classronafusion of students with special needs or of stisdeith professionally
diagnosed learning differences. A learning difieeeis “professionally diagnosed” by one qualifiethe appropriate field
of medicine or education who can provide documiemntassisting parents and the school to bettestabsi child in the
learning process. These guidelines apply whereeyarent or guardian requests or requires excspéajustments, or
accommodations to the teacher’s ordinary classegractations or classroom management strategies.

1. When a student with special needs or with a prioieslly diagnosed learning difference applies foolment, the
principal and parents should meet to define thdestils needs and the school’s ability to meet thesgls. These
needs must be identified with the assistance afrdeatation and guidelines provided by a qualifiexfgssional
such as a letter from a doctor or an Individualiddcational Plan (IEP).

2. Classroom inclusion of either a special needs stuaestudent with a professionally diagnosed Iegrdifference
requires the cooperation of both the school andottients and the realization by both that circunests and
available resources may make such inclusion oftacylar student impossible. “Inclusion” meansluiing the
student in a regular classroom and classroom t&siviiccording to a teacher’s usual learning cssotm
management expectations.

3. An annual written agreement between the schooltenstudent’s family should be developed and egddogfore
the commencement of each academic school yeas. afféement should set forth specific goals andatadions
of the student and the responsibilities of the aclhod the family. This agreement should be basedhe
recommendations provided by the parents to theipahand the teacher from a qualified professional
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4, Special arrangements for homework, preferentiainggagrading, promotion, graduation, or other tifienl
exceptions, adjustments, or accommodations sheulig\eloped and described within the annual agrdeme

5. Falilure of the student or his/her family to abigietie terms of the annual agreement or to coopkedtavith both
the principal and the classroom teacher shall dmengis for student withdrawal.

Educational Testing, Assessment, and Placement

The faculty at Prince of Peace Catholic Schoobimroitted to providing quality education in the magpropriate academic
setting for each student. Students in Kindergatteough 2 grade will be tested at least four times per yeér an
academic test called Children’s Progress (www.gmisrogress.com This test tracks student growth in learning and
suggests skills to be remediated.

Each year in September, students (beginnind’igrade) take théowa Tests of Basic Skills (ITBS) as required by the
Catholic Schools Office of the Diocese of Charlestdhese tests will be used by the teachers angrithcipal to determine
strengths and weaknesses of the implementationeofurriculum at the school. The lowa Tests ast gne means to
evaluate students and the academic program intordssist in the task of improving.

At times, other educational and/or psychologicstitg may be recommended to enable the teachegttier lassist the
student.

In the event that the principal believes that RrioicPeace Catholic School is unable to adequatedt the academic needs
of a student, this will be communicated to the parand suggestions for tutorial help or alteregtiacement will be made.
The parents’ cooperation in matters of testingaeagsistance and alternative placement is expected

Curriculum Content

Thereligious educationprogram is the heart of the school's educatiorission. It has as its purpose to lead the studemt
conscious, living, active and mature Christian lifReligion is a requirement for students in aldgrs. Students in grade 2
are prepared for the Sacraments of ReconciliatiohRrst Holy Communion, and students in gradee8paepared for the
Sacrament of Confirmation.

On Wednesday of each week, all students Kindergtiteugh eighth grades will attend a celebratidhe Mass (If there
is a holy day during the week, the weekly Mass béllheld on the holy day.) Weekly penance witlividdal confession
will be provided for the Catholic student body.h@tliturgical ceremonies may be included in therlyecalendar.

Since through our baptism, we are all called teesand to be the light of Christ to others, we hasecial justice program
whose goals are two-fold. First, using the sewaparal works of mercy as a guide, we strive tolkemdn our students a
sense of responsibility to reach out and to respmothers’ needs. The second purpose of ourgmog to actively involve
each student and every staff member in the worka¥fing Prince of Peace Catholic School a more pbEeeommunity.
Making peace must start within ourselves, in oasstooms and in our school. All of us, as membieRsince of Peace
Catholic School community, commit ourselves as Westan to become peaceable people in our schamlyicommunity
and in our homes. Therefore, we pledge:

“As a member of Prince of Peace Catholic SchoolWill show respect for myself and others at all time. | will
honor my work and the work of others, and | will wak to the best of my ability for | have been maden the
likeness and image of Jesus Christ.”

This school pledge is to be memorized by all sttalen

Community service projectswill be completed by all students as part of ragulscheduled classroom activities. The
challenge of every student is to explore ways iithvto learn the needs of one another and to resjeotnose needs with
Christian understanding and service. At the eléangfevel, these projects are almost always schiolgl or group oriented.

Thelanguage arts curriculum consists of reading, writing, spelling, grammisitehing and speaking. As a community of
readers, the reading program at Prince of Peabel€abchool is intended to develop a love of negdirough an integrated
approach, which emphasizes skill development thraquigpnics while exposing children to a variety itdr&ry genres.
Teachers encourage children to investigate problesgond to questions, draw conclusions, conegritlg and write with
clarity and coherence. Language arts resourcéglandopic-related books in science and socialieguand the use of
literature in the teaching of reading. Qualitgritture promotes the development of vocabulargiditian to interpretive and
evaluative thinking skills. It models excellenitimg and exposes children to important symbolsideds of the world.
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Writing is emphasized in our language arts program. éofi¢®eace Catholic school uses the Institute oéleace in
Writing (IEW) program of cross-curricular writingstruction in structure and style. Students devéteir own creative
expression through letters, journals, stories, gpaongs and plays. For students in kindergantengh 4' grade, there is
also handwriting instruction.

The mathematics program places strong emphasis on a sequentgiapnathat will develop accuracy, understanding and
facility in the fundamental process of computatisnwell as a thorough understanding of mathematizalepts and their
application to problem solving. Prince of Peacth@& School uses the Singapore Math program #amdergarten to 4th
grade to lay a foundation for mental math, mattsfaand multiplication tables. POPCS also emp#ysactice called
“distributed practice” using a program called Sienplolutions from % grade to 6 grade. These approaches lay a solid
foundation for Pre-Algebra and Algebra | taughhat?' and & grade levels.

Thescienceprogram acquaints the student with the processament of science, develops an appreciationeopltysical
world and fosters the spirit of inquiry through esmentation. Health and safety instruction isecconsidered part of the
science program.

Thesocial studiegprogram helps students acquire a greater appoacdidtthe past, a better understanding of theepteznd
how to move more wisely into the future accordiogthristian principles. Social science topics iategrated into the
curriculum across all grade levels. Students esptbemes ranging from the family to United Stdtegory. Age
appropriate geography and map reading skills reaiyphasis at each grade level.

Every student participates in a programpbfysical education Prince of Peace Catholic School's physical dituta
program helps the students grow physically, mgntalid socially. The goals of the physical eduoaicogram are to
promote students’ physical development, encouragelapbment of motor skills, instill proper attitsdeward play, establish
desirable habits of personal health and safetp#iedopportunities for participation.

Prince of Peace Catholic School offers a varietyspEcial course offerings and activitie®Music and art programs
contribute to the aesthetic growth of the studedtta each student’s learning about the historpudic and art particularly

in the Western world. Students in grad®& 8" takeSpanish5 days per week and students in graflesng é' takeLatin
three days per week to familiarize themselves witforeign language and more specifically to aichwibcabulary
development, grammar, and sentence analysis. POBE&hish program for K4 td'4rade uses the McGraw Hill program
of studies. Students also gain an understandiagsetialibrary andcomputer concepts and develop an appreciation and
confidence in their library and computer skillotigh successful experience.

Library

The library is a facility that all students willak to use. Classes will make regularly scheduikt$ to hear books, read,
choose books, find information and learn libraiijfssk

Grading Scale
Kindergarten

E Excellent Progress S Minimum Satisfactory Progress

G Good Progress W Weak or Serious Lack of Progress
First Through Eighth Grades

A+ 98 — 100 % C+ 80-82%

A 95-97% C 77-79%

A- 92-94% C- 74-76%

B+ 89-91% D 70-73%

B 86 —-88 % F Below 70 %

B- 83-85%

Report Cards and Parent/Teacher Conferences

Report cards are available four times during thealcyear on OptionC, our web-based school infdonathanager.
Progress reports are posted online between issuwdn@port cards to alert parents as to whetherchilel is doing
satisfactorily or not in both academics and befaviinal report cards will be sent home to custigatarents with the child
on the last day of school. Non-custodial parenistirequest a copy of their child’s academic repibam the custodial
parent who then requests that official recordsetased; records will not be automatically sertiawit a written request for
records release.
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Parent/teacher conferences will be held once ezahity the fall. Conferences are by no meansdihii report card time.
If the need for a conference does arise, the pardéaacher may request it. It is only throughdloesely coordinated efforts
of the home and school that the goals of educeénriruly by achieved.

Honor Roll

An honor roll system has been established at PahBeace Catholic School to challenge studergsades 1 — 8 to strive
for excellence in all phases of their academic ldpweent.

Criteria for Honor Roll honors are as follows:
Principal Honor Roll:  Grades of A or higliveall subjects
Honor Roll: Grades of At+igher in all subjects
A/B Honor Raoll: Grades of B [not B4 higher in all subjects (and at least one A)

Academic Awards

Students are eligible to receive a variety of aaédre subject awards, physical education aweralsic awards, art awards,
and Foreign Language awards) and will be presavitadhese awards during an awards assembly anith@f the school
year.

Students are also eligible to receive a perfeshdéince award. For this award, a student mustdtgendance every school
day without any absences or half day absences.

Promotion/Retention

Students who successfully complete the curriculuna fparticular grade will be promoted to the rggatle level. A student
will be retained if the child has failed three cdiagsses for the year.

The decision of promotion, conditional promotionreiention is made by the principal in consultatidth the student's
teacher and the parents. The decision of theipainis final and binding. Retention decisions| \wié carried over into
alternate school placement, if applicable.

Students in grades 6-8 who are retained may bd &skeave the school.

NOTE: Core subjects are English, Reading, MattPfa-Algebra, Honors Pre-Algebra, or Honors AlgebreScience, and
History (or Social Studies).

Student Council

The middle school students are given the oppoyttmitepresent and to promote activities and progri@r the good of the
student body. Elections will be held at the endaath school year. Elected officers are expeotbd tole models and must
maintain a minimum of a C average in every classraceive no in-school or out of school suspensimasno more than
two after school detentions a semester. Any studeiolation of these rules will be removed froffice and the runner-up
of that office will take over for the remaindertbé year. If a student council officer leavesdtieool, the runner-up in that
position will take over for the remainder of theae The student council faculty representative @imtipal have the final
say on all decisions made by the student council.

Fire Drills

Fire drills are held monthly during the school yieainsure that each student is aware of the fits.eExit routes are posted
in each classroom and students are instructecbpepprocedures so that they can exit the buildiregycalm and orderly
manner.

Fundraising

Tuition alone does not cover the entire cost ofaipey the school. Improvement of facilities arideo goals outside the
basic operation of the school require revenue frordraising. Therefore all families are encouragesuipport fundraising
efforts. All fundraising efforts are approved by tprincipal. Opportunities for you to finangfatiupport the school and
school organizations are found in teacher wisls, lahnouncements from the Student Council, andPénent Teacher
Organization (PTO)'s events including the POP-Arty?and Auction each year.
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POP-Party Tickets (Required Purchase)

To support the fundraising mission of the parish rfon-competing for funds), Prince of Peace Cattstihool
limits its fundraising to two major activities eaghar: theCitrus Sale and the annuaPOP-Art Party, both
initiatives of our PTO. We require of all paretiite purchase of two tickets (single parent families may purchase
one ticket) to our annual POP-Art party as a wayedebrating our students and school community afnd
supporting the school’s financial goals outsidewfusual tuition and fees.

Service Hours for Parents

Each family is asked to give at least 20 serviegsper year at the school or a mandatory fee@J #2required. Family, in
this case, is defined as any member of the imneefdiatily or family friend or benefactor not alreadparent at the school.

Lost and Found

Items lost throughout the school year will be kaghe school office. To avoid losses, especilyniform items, please
mark items clearly with the student's name. Agichot claimed during the first semester will beegito the needy at
Christmas. Iltems not claimed during the secondesemwill become part of our “Uniform Exchange”lm taken to
Goodwill in June. Students/parents are responfiblehecking for lost articles. The school is responsible for lost
possessions.

Student Conduct & Code of Courtesy

As is stated in our school philosophy, we are hglpach child grow in character and in virtueswilhserve them in family
life and in the world. Our goal is to teach eabildcto be a responsible and contributing membesagiety through
reinforcing and extending what parents have alrgzgyled in the home. Our primary means of aitgj this formation in
character is through instruction in the PRINCE ®AEE CATHOLIC SCHOOL CODE OF COURTESY. Below are 0
commitments to creating a courteous and respectiidfonment:

Prince of Peace Catholic School Code of Courtesy

We Always
1. Say please when asking for something
2. Say thank you when receiving something
3. Stand QUIETLY when any adult enters the room
4. Respond politely IN A GROUP when addressed by att adf the adult says “good morning” we say

good morning back.

5. Say “Good morning” or “good afternoon” when we passther in the hallway.
6. Permit others to pass before us, especially ihdleay or at a doorway.
7. Tellthe truth
8. Help others in need
We Never
1. Dishonor Our Lord with bad language or disrespgdiia name
2. Horseplay or run in the school building
3. Call names or ridicule others
4. Make fun of anyone who needs our help
5. Do less than our best
6. Interrupt

In attempting to create and maintain an atmospierducive to learning, students shall:
1. Refrain from bringing toys, electronic games, radimp3/cd players, pagers, skateboards, scoaites,blades,
etc. to school. For cell phone use, see the hgatislephone & Cell Phone.”
2. Refrain from chewing gum on the premises.
3. Distribute invitations to parties or activities asociated with school only whewery childn the class is included.
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*Please note: Any actions not specifically covered this handbook will be dealt with at the discreton of the pastor
and principal.

Discipline

In order to manage an effective classroom leamimironment, teachers will communicate rules ameetations regarding
academic goals and behavior to parents at our B@pea House in August and to children in the otes® at the beginning
of the school year. Through instruction and cdioecteachers will maintain classroom order. $tadent fails to comply
with a teacher’s instructions, he may face diswly action from the teacher. He might be askqubtiorm a task in the
classroom, to sit quietly on his own, or to sit fsam recess to name a few consequences. For mfraxctions, students
receive a warning (many teachers at POPCS willksjgeehildren and parents about “flipping the fray’giving children
warnings for behavior). Whatever the situatioaciers will communicate to parents about discipfisduations that arise
with your child.

Detention— For more serious situations in third to eighthdgs, a teacher might give a student a DETENTI@Ntudent
who receives a detention will be expected to dtay school for 45 minutes (that is, until 4:00 B a regular school day)
either with the teacher who gave the detentiotigrschool office, or with the After School Directd parent whose child is
detained after school will receive a call so prqmment planning for pick up can take place. tbide understood that a
detention will be an inconvenience to both famitd achool but that it is intended not only as parse to poor classroom
behavior but as a deterrent to future poor behavigould situations arise calling for greatercactthe principal may
suspend or expel a student as noted below. Ddeitegtion, the student will not be allowed to dmbwvork.

Suspension -Suspension is the isolation of the pupil from samall school activities. Thus the pupil may bguieed to

report to school during normal school hours, buségarated from his/her ordinary classes and bectxpto continue
schoolwork on an independent or private study baslken an in-school suspension is imposed, thieistwill be under
direct supervision at all times. He or she wilt be allowed to make up any tests or quizzes giteing in-school

suspension.

In some instances the pupil may be barred fromabamdirely. Out-of-school suspension is ordiyarihposed to prevent
disruption of the school environment or to assistaffected pupil in overcoming a disciplinary ewmti Students do not
receive credit for daily work, quizzes or testegivn the days of an out-of-school suspension.

A student who has been suspended from school wiilbe readmitted to school without a parent confereand the
completion of a viable, feasible contract signedthmy student, the parent/guardian, teacher andigminregarding the
improved behavior expected of the student in thedu

Expulsion — Expulsion is the termination of the pupil’s fdége to attend the school and requires transféneopupil to
another school. The decision to expel a studeatttise principal’s discretion in consultation wikte pastor. Expulsion is
ordinarily imposed in response to a serious irifrmabf our Parent/Student Handbook, where theperiseived a moral or
physical danger posed to the student body or famdimber, or when drastic action is required togaedisruption of the
school environment. Please be aware that expuisionPrince of Peace Catholic School is a sevepeand may impact
the student’s subsequent educational opportunities.

School Property

Respect for school property is required of Prirfd@eace Catholic School students at all times. Wiliful damage done to
school property will be repaired or replaced attkgense of the offender and family. Parental atijgorequired in order to
teach our students to respect school property hoahterials, furnishings, equipment and buildings.

Dress Code — General Expectations

1. General cleanliness is expected at all times.d@&milwill be neatly dressed and groomed.

2. Girls with pierced ears may wear single stud egsrin each lobe.

3. Simple watches are acceptable.

4, Hair should be kept neatly trimmed. Bangs shoeldlibve the eyebrows. Chemically altered hainagceptable,
i.e. no frosting, highlights, or coloring.. Boysir should be above the collar and over the eline length and
bulk of the hair will not be excessive or preseratgged, unkempt, or extreme appearance.

5. Girls” hair ribbons or bows are limited to unifooolors. These accessories should be kept simple.
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Uniform Policy

Students are expected to wear uniforms on all zegtilendance days and for field trips, dress mifor 3 grade and up,
unless otherwise informed.

K4, K5, and 1% grade Uniform Guidelines

Uniforms must be purchasedrom Educational Outfitters and must have the gmiate embroidery identification, block
logo or embroidered school logo.

+ Required Vendor: Educational Outfitters located on Haywood Rodtiey may be reached by

Educational telephone at 627-0784. Socks, shoes and beltbeayrchased from any vendor.
Girls — K4
¢ Jumper (Optional) - Plaid jumper, length maybhigher than top of knee
¢ Knit Shirts - White, long or short banded sleggehool block logo on sleeve
¢ Skort - Navy blue with school block logo
¢ Pants - Navy blue, flat front, straight leghwsthool block logo (old pleated style will

be acceptable during the 2011-2012 schean)y

¢ Shorts - Navy blue, flat front, no more thana®ove the knee, with school block
logo (old pleated style will be acceptahleing the 2011-2012 school year)

¢ Sweaters (optionaik) - Navy blue, long sleeves, V-neck pullover or cmuitdown cardigan, with
school logo
iAny outerwear may be worn with the uniform for oatglay, but only uniform sweaters with logo meyalmrn during class time.

¢ Socks - Plain, white socks (must be at leastaBbve the ankle, no ruffles,
decorations, lace, etc) or plain whitetsgh

¢ Shoes - Plain sneakers or dress shoes withigtais
- Plain colors in solid navy blue, black,Jeroor white
- No sandals, open toe shoes, boots, clogs, bjgh-¢tc.

Girls — K5 and 1% grade

¢ Jumper - Plaid jumper, length may not be hititen top of knee

¢ Knit Shirts - White, long or short banded sleggehool block logo on sleeve

¢ Dress Shirts - White, long or short sleeves,riRzta collar, school block logo on sleeve
Pants - Navy blue, flat front, straight leghwsthool block logo (old pleated style will
(PE, Spirit, and Buyout days only) be acceptable during the 2011-2012 school year)
Shorts - Navy blue, flat front, no more thareBbve the knee with school block logo
(PE, Spirit, and Buyout days only) (old pleated style will be acceptable during tB#122012 school year)

¢ Sweaters (optionaik) - Navy blue, long sleeves, V-neck pullover or dmittdown cardigan,

with logo

iAny outerwear may be worn with the uniform for oatglay, but only uniform sweaters with logo meyalmrn during class time.

¢ Socks - Plain, white socks (must be at leastal@ve the ankle, no ruffles,
decorations, lace, etc should be on sackgain white tights
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¢

¢

Shoes - Plain sneakers or dress shoes withigtais
- Plain colors in solid navy blue, black,Wwroor white
- No sandals, open toe shoes, boots, clogs, bish-¢tc.

Belts - Navy blue, black or brown
- Must be worn with all pants and shorts
- Need only be worn with pants that have belt$o@{s through %)

Boys — K4, K5 and f grade

¢

¢

Knit Shirts - True red, long or short bandeéats, with school logo

Pants - Navy blue, flat front, straight leg wstthool block logo (old pleated style will
be acceptable during the 2011-2012 scheml)y

Shorts - Navy blue, flat front, no more tharaBbve the knee with school block logo
(old pleated style will be acceptable dytime 2011-2012 school year)

Sweaters (option&l) - Navy blue, long sleeves, V-neck pullover ortmuiown cardigan, with logo

¢Any outerwear may be worn with the uniform for matdplay, but only uniform sweaters with logo mayamrn during class time.

Socks - Plain, dark colored or white socks wiéhts (only white socks with shorts)

- Must be at least 2” above the ankle

Shoes - Plain sneakers or dress shoes withigtais
- Plain colors in solid gdotue, black, brown or white
- No sandals, open toe shoes, boots, clogs, bish-¢tc.

Belts - Navy blue, black or brown
- Must be worn with all pants and shorts
- Need only be worn with pants that have belt$o@{s through %)

Physical education attire — boys and girls

I nformation regarding the PE attireislocated on page 22 .

2" _ 8" grade Uniform Guidelines

Students are expected to wear uniforms on all aegtiiendance days and for field trips, dress mmifor 3° grade and up,
unless otherwise informed. Uniformaust be purchasedrom the following vendors or from another vendeliisg the
brand name noted below.

Educational

Preferred Vendor: Educational Oultfitters located on Haywood Rodthey may be reached by
telephone at 627-0784.

«  EmbroidMe located on Wade Hampton Blvd.

*  French Toast brand (Pants and shirts — Pleabgwigs.frenchtoast.comand log in to our school to see approved

options)
Elementary School (2-5")
Girls
Daily Uniform
¢ Jumper - Plaid jumper, only available from &ational Outfitters, length may not be

higher than top of knee
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¢

Knit Shirts - White, long or short banded sleeve

Dress Shirts - White, long or short sleeves,riRzta collar

Pants - Navy blue, flat front, straight legl(pleated style will be acceptable during
(PE and Spirit days only) the 2011- 2012 school year)

Shorts - Navy blue, flat front, no more tharaBdve the knee (old pleated style will be
(PE and Spirit days only) acceptable during the 2011-2012a@cjear)

Sweaters (optionaT) - Navy blue, long sleeves, V-neck pullover ordmitiown cardigan, with logo

iAny outerwear may be worn with the uniform for ootdplay, but only uniform sweaters with logo mayworn
during class time.

+

¢

¢

Socks - Plain, white socks (must be at leastaBbve the ankle, no ruffles,
decorations, lace, etc) plain white tights

Shoes - Plain sneakers or dress shoes, no haorel't high from back of heel, with
plain laces
- Plain colors in solid navy blue, black,Jeroor white
- No sandals, open toe shoes, boots, clogs, bysh-¢tc.

Belts - Navy blue, black or brown
- Must be worn with all pants and shorts
- Need only be worn with pants that have belt$o@{s through %)

Dress Uniform — 3" through 5" grades

- Plaid jumper

- White Peter-Pan collar shirt with navy unifdien

- White socks covering the ankle by at least @aite tights

- Plain, solid navy blue, brown or black dressesh no more than 1” high from

back of heel
Boys
Daily Uniform
¢ Knit Shirts - True red, long or short bandeéas, with school logo
¢+ Pants - Navy blue, flat front, straight leg (pldated style will be acceptable during
the 2011- 2012 school year)
¢ Shorts - Navy blue, flat front, no more tharaBbve the knee (old pleated style will be
acceptable during the 2011-2012 school year)
¢ Sweaters - Navy blue, long sleeves, V-neck pullover or duttiown cardigan, with logo
(optional for daily wear)
iAny outerwear may be worn with the uniform for adgdplay, but only uniform sweaters with logo may b
worn during class time.
¢ Socks - Plain, dark colored or white socks yéhts (only white socks with shorts)
- Must be at least 2" above the ankle
¢ Shoes - Plain sneakers or dress shoes withigtais

- Plain colors in solid gdlue, black, brown or white
- No sandals, open toe shoes, boots, clogs, bjgh-¢tc.
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¢ Belts

Dress Uniform — 3" through 5" grades

Navy blue, black or brown
Must be worn with all pants and shorts
Need only be worn with pants that have belt$o@{s through %)

Navy blue pants with belt

White oxford, button down collared shirt (loagshort sleeves) with uniform
tie

Navy blue, long sleeved V-neck pullover or battown sweater, or sweater
vest, with logo

Plain, solid navy blue, brown or black dressesh

Plain dark colored socks

Physical education attire — boys and girls

I nformation regarding the PE attireislocated on page 22.

Girls
Daily Uniform
¢ Skirt

Middle School (6"-8")

+ Banded Overblouse Shirt

¢ Sweater or vest
(optional for daily wear)

Plaid, box-pleat skirt, only availatitem Educational Ouftfitters, length may
not be higher than top of knee

White polo with bandeést@and, short or long sleeved, with school logo
only available from Educational Outfitteshould not be tucked in

Sweater - Navy blue, long sleeves, V-neck pellar button down with logo
Vest - Navy blue, V-hewsith logo

iAny outerwear may be worn with the uniform for ootdplay, but only uniform sweaters with logo mayworn

during class time.

¢ Socks

¢ Shoes

Dress Uniform

Plain, white socks (must be at leasb?¥e the ankle no ruffles, decorations,
lace, etc) or plain white tights

Plain sneakers or dress shoes withigtais
Plain colors in solid navy blue, black,Jroor white
Heels no more than 1” high from back ofihee
No sandals, open toe shoes, boots, clogs, tgh-¢tc.

Plaid skirt

White ¥4 sleeve shirt, block logo on sleevehiaid uniform tie — both from
Educational Ouftfitters

Navy blue, long sleeved V-neck pullover or battown sweater, or sweater

vest with logo
Plain, solid navy blue, brown or black dressesh(Heels no more than 1”

high from back of heel)
White socks covering the ankle by attl&asr white tights
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Boys

Daily Uniform

¢ Knit Shirts - True red, long or short bandeéas, with school logo

¢+ Pants - Navy blue, flat front, straight leg (pldated style will be acceptable during
the 2011- 2012 school year)

¢ Shorts - Navy blue, pleated, no more than 3valtbe knee (old pleated style will be
acceptable during the 2011-2012 schoa) yea

¢ Sweater or vekt - Sweater - Navy blue, long sleeves, V-neck peli@r button down

(optional for daily wear) with logo

- Vest - Navy blue, V-neck with logo

iAny outerwear may be worn with the uniform for ootdplay, but only uniform sweaters with logo mayworn
during class time.

¢ Socks - Plain, dark colored or white socks yéhts (only white socks with shorts)
- Must be at least 2” above the ankle

¢ Shoes - Plain sneakers or dress shoes withigtais
- Plain colors in solid navy blue, black,Wroor white
- No sandals, open toe shoes, boots, clagsidps, etc.

¢ Belts - Navy blue, black or brown
- Must be worn with all pants and shorts

Dress Uniform

- Navy Blue pants with belt

- White oxford button down collared shirt withifianm tie

- Navy blue, long sleeved V-neck pullover or battown sweater, or sweater
vest with logo

- Plain, dark colored socks

- Plain, solid navy blue, brown or black dreszesh

Physical Education Attire — boys and girls (K5-4)
Studentsgo to PE in ther regular daily uniform. They are not able to change clothes or shoes.
¢ Girls may wear uniform pants, shorts, or jumper®Brdays.
+ Boys and Girls must wear plain tennis shoes witkdar Velcro

Physical Education Attire — boys and girls 8 — &"
On PE days, please wear your normal uniform amg) ItE clothes in a bag to change in to before.class

¢ Plain Tennis shoes
¢+ Navy blue PE shorts or open bottom sweatpantslaggh, solid gray t-shirt with logo, only availatftem
Educational Oultfitters.

Restrictions
¢ No hats are allowed
¢+ No bracelets, anklets, rings, or lapel pins (extm®rince of Peace Catholic School Award Pins)

¢+ Jewelry is limited to simple watches (boys andsp@hd non-dangling stud earrings (girls only)r @ids with a
chronic ear problem, please see the school nurseeiging a medical approval for the wearing of st
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earrings. An exemption will be granted with a daiotogist's recommendation and in agreement wittoaic
safety policies.

Students may wear a scapular and one sacrameckidegewith no more than two religious medalsemi of no
larger than one inch. Items include: a crucifixaculous medal, St. Benedict medal, St. Christopfedal or
other medal honoring one of the saints. The saapnid sacramental necklace must be completelgduiokide
the uniform. If the item is visible, the studenitl Wwe asked to remove it to assure that it careaiome an
entanglement hazard on the playground or at PE.

Make up and nail polish are not allowed.
Chemically altered hair color is not permitted,d@oring or high lights.

Free Dress Guidelines

Certain days of the school year are designatedifesss days. On these days students may opt waianing their uniforms.
Listed are guidelines for appropriate dress oretdags:

Student dress and grooming must be neat and clean.

Clothing that inappropriately exposes body panetgpermitted, including low-cut shirts, tank togisaghetti strap
tops, halter tops, and vests, or see-through dn igeasnents worn without shirts. Shoulder strapstratleast be
three inches wide. Bra straps and bra sides shotilok visible.

Students shall not dress in such a way that exposiesclothing.

At no time should the student’s midriff be visilabile standing, sitting, or participating in nornsahool activities,
e.g. raising hand.

Trousers/slacks/shorts must be worn at waist le#icessively baggy trousers and clothing are eanitted.
Clothing may not drag the floor.

Skirts should fit and be in good taste and notioetar than mid-thigh.

Shorts may be worn; however, they must be profiiey, in good taste, without messages on the aeal may
not be shorter than mid-thigh. Biker shorts, shtitetic shorts, or “short shorts” are not permitteBasketball
shorts are OK!

Headwear (hats, sunglasses, head bands, bandztar)as,not permitted to be worn.

Shoes or sandals must be worn. Crocs are OK.sldeehigher than 1 inch. Flip-flops (shower-typees) and
thong-type shoes are not permitted. Heely's (shwitbsvheels built into the soles) are not perrditte

Clothing or jewelry is not permitted that displapsofanity, suggestive phrases, alcohol, tobaccog dr
advertisements, or other inappropriate phrasegwbnas.

Hair coloring is not permitted.

Facial jewelry is permitted to be worn (by girlsjlyoon the ears and no more than two earringsch ear are
permitted.

Make-up is not allowed to be worn. Face paintimdji@mporary tattoos are not permitted.
Nail polish may be worn, but must be removed befetigning to school on the next school day.
Sleepwear is not permitted. This includes bedrsipers.

The principal may make exceptions to these guielelior medical situations or for school spirit arriculum
activities. The principal has the authority togad student’s dress situation not specificaltgdisn this handbook

! These guidelines are the same as those govermidenss’ daily dress in Greenville County Publib@sis and referenced from their
website in July, 2007. Review these guidelines\aiv.greenville.k12.sc.us/districttadmin/policyedgsp
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Book Bags

All students are required to have a book bag dkgzak for transporting books and supplies. Alllbbags or backpacks
must be labeled with the student’s nariié&e only rolling book bags permitted are those whie are the size of a back
pack. Rolling bags the size of airline carry-on lggage will not be permitted.

Field Trips

Field trips of an educational nature are encoura@tddents can expect to have written work adsokigith the trip upon
their return. Parents will be needed to transggiadents and to act as chaperones for the trigk dfedrivers/chaperones will
result in the cancellation of the trip. Parenisimly for field trips are required to complete asurance verification form and
release before the date of the trip.

Students in grades 3 to 8 are required to weardtess uniform on field trips unless informed othise.

All students must possess a signed permissiomgiggler to participate in the field trip. A telgme call or fax in lieu of the
written permission slip is not acceptable. Stugleithout an acceptable form of permission slip iihain at school.

A school field trip is a privilege extended to $tadents. However, if the principal and/or thetea determine a child
should not attend a field trip due to improper b@ramissing assignments, etc., the child will aamat school.

Homework

Homework extends the learning begun at school, giesrindependent study, encourages individuadiivi, provides for

the extra practice needed to perfect fundamerith, skakes use of resources outside the schaanamodates individual
differences and enriches learning. The time @ epiends on homework assignments depends ontthtavmiand ability of

the student and also on the type of assignment.givegeneral, homework for students in gradedeiigarten — third should
not exceed 60 minutes. Homework time is oftenpesscularly in Kindergarten and first grade. gieneral, homework for
students in grades fourth — eighth should not eék88eminutes. Long-range assignments are oftandw students of the
middle or upper grades and teachers and pareigssiisdents with homework planning so all workaspleted in a timely
way. Not all homework is written; sometimes malewnill need to be read or studied at home. Sompe 6f homework

should be done daily.

At all grade levels, homework is included in detieing the grades on the report card. Failure toatete homework in the
appropriate manner could result in lower gradethemeport card. Ask your child’s teacher about lgeades are weighted
with homework.

Telephone & Cell Phone Use

Neither students nor teaching staff will be sumnddnehe telephone during class time. Students asssme responsibility
for bringing all necessary items to school. Sttalemay call home first thing in the morning if tHegve forgotten a lunch;
calls for other forgotten items will not be perett

Students may bring cell phones to school, but stadere not permitted to use cell phones whilelada during the day.
Many parents want to remain in contact with thiildeen and want them to have a cell phone for afteool use. This is
acceptable when the phone is “off” and stored awniyafter school. Cell phones used or on displayng the day will be
confiscated by the teacher or principal and retlomdy to the parent or to the child only at theep#is request.

Textbooks

Textbooks are supplied to students for their usegithe school year. These books are “rentald’nanst be returned by the
last day of school. Students are required to cb@eks to protect them from damage. Check witlr pbild’s teacher
regarding the acceptability of “bock socks” or otbevers. Some covers can damage book bindingpe $hould not be
applied directly to the book. Rather it shouldapelied to the cover itself. Books lost or damagéidbe replaced at the
parent’s expense. Any student that does not riats#mer book(s) at the end of the year will haegr tfeport card held until it
is returned to the school or the cost of the ngsisook (S) is paid.

Lunches

Prince of Peace Catholic School offers a hot livichday through Thursday and pizza on Fridaystutfents choose to eat hot
lunch on those days, parents must place theirso@iE WEEK BEFORE THE BEGINNING OF A NEW MONTH (tiye
25" of the month) using the lunch ordering module pfiddC. The parent must then submit payment tarthien office for
monthly lunches ahead of time. Students must laripacked lunch and drink with them if they arepuwthasing a hot lunch.
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Milk is provided every day for parents to purchas@& small cost. Please note thatdidents do not have access to a
microwave oven. Parents should not send items that need totoeeda

Lunch bags should be clearly marked with the stigleame and grade.

Immunizations

The South Carolina Department of Health and Enkiemtal Control requires immunizations for any claittmitted to
public, private or parochial schools (K-12). Taure that all students are properly vaccinatedpmy ©f current
immunization records must be kept in the studdife’s It is the responsibility of the parent todape this record as additional
vaccines are administered.

llinesses

The school staff will make every effort to protéw health and safety of your child. Cooperatibpazents in helping to
prevent the spread of communicable diseases ilygegpreciated. Please keep your child at honte/ghe has a sore
throat, nausea, diarrhea, enlarged glands or feYleyour child has an illness that prevents theomf participating
comfortably or requires continuous supervisionagdekeep him/her at homa. child needs to be fever-free for 24 hours
without fever reducing medicine before he or she careturn to school. If a child becomes ill during school hours, the
parent(s), guardian(s) or emergency contact pevitidoe notified and asked to pick him/her up asrsas possible.

Exclusion Guidelines with Regard to Disease: (Rigysis note must accompany child when returnirggteol)
1. Chicken Pox— Student will remain out of school for 7 day=iafhe appearance of the first eruption. All eamst
must be dry before the student returns to school.
2. Conjunctivitis (Pink Eye) — Student may return to school 24 hours aftetnreat is begun. Proof of having
purchased prescribed medication must be brouglttaol and shown to the office.
Fifth's Disease— Student may return to school when he/she fegllsawd is fever free for 24 hours without fever-
reducing medications.
Hand/Foot/Mouth Disease- Student is excluded from school until all ul@eshealed and student is fever free.
Head Lice— Student may return to school after first treatraad no live lice are found on the child’s head.
Hepatitis — Student may return with physician’s permission.
Impetigo — Student may return 24 hours after treatmerggsib. Proof of having purchased prescribed méaficat
must be brought to school and shown to the office.
8. Measles- Student will remain out of school for 7 daygifhe appearance of the rash.
9. Mononucleosis- Student may return with physician’s permission.
10. Mumps — Student will remain out of school for 9 daygifhe onset of swelling.
11. Ringworm — Student may return after treatment has begunpeodf is shown of having purchased the
recommended treatment Lesions must be covered.
12. Rubella— Student may return 7 days after the onset aobsite
13. Strep Throat — Student may return 24 hours after treatmentanitiiotics has begun.

Prince of Peace reserves the right to requesttartigoermit to return to school if the nurse angipal feels this is necessary
for the protection of other students. In the ewéatcontagious disease, all families of exposddren will be notified.

w

No ok

If an accident occurs, first aid will be administérand the parents will be notified. If the pasesannot be reached, the
emergency contact will be called. This persontm@ahould be listed in the emergency informatiatise on OptionC,
which is filled out at the beginning of the schgeér. Please inform the school of a new emergenatact if such a change
occurs.

If you have any questions regarding the above ljuide please call the school nurse or principal.

Child Abuse Report Act
As a matter of law, we are required to report sttepeacts of child abuse to the Department of S8eiaices.

Injuries

If a student has in some way injured him/hersedfnta physician’s note must be sent to schooldw dhat student to be
excused from gym class. The note must includeestidat will allow the student to return to gymsslactivities.
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Medication Policy
Regulations:

The following require a written order from a heattire practitioner who is recognized by South @@ Department of
Labor, Licensing, and Regulation as authorizeddsqgribe medications and written permission froenstiudent’s parent or
guardian:

a. Prescribed medication
b. Herbal/alternative medicinal products
c. Experimental medications

d. Medications being used off-label (including oves-ttounter medications to be given in dosages oe&sons that
are not consistent with the medication label okage insert), and

e. Over-the-counter medications sent by a parentandgan for frequent, long-term use.

Administering Medication:

Medication may be administered to students duramgpa hours by the school staff, administrativastest, health room
staff or the principal if all guidelines below anet.

Guidelines for administration of medicine duringea hours:

1. Adiocesan medication permit form must be complbiethe parent/guardian, signed by the physicidreturned
to the school office.

2. All medicine, including “over-the-counter,” must peescribed by a doctor or dentist and must blerotiginal
container and labeled with a current pharmacy ppten label. (The pharmacy can supply two lathddettles for
this purpose.) For the safety of the student, caéidns sent in baggies, unlabeled containersestqursly opened
containers will not be administered.

3. The parent is responsible for bringing all medizatd the office. If the parent needs the childedication at the
end of the day, he/she may pick it up. Medicationtainers that are not empty may not be given c¢bild.
Unused medication that is not picked up after tiratébn of the prescription will be destroyed.

4. All medications must be stored in a locked cabimadrawer in the school office. Under no circumets will
students be allowed to keep medication with therimgthe day.

5. Children should be made aware of the need to rapthe office to take their medicine. Parentsineeend a note
to the child’s teacher stating the time and redisechild needs to be sent to the office.

*Antibiotics will not be administered by school pennel. If a parent feels the antibiotic mustikergduring the school day,
he/she may come to the school office to adminiister

*Nebulizer treatments may only be administered pgrant. School personnel are not permitted taraster this treatment.

Non-Smoking Policy

Prince of Peace Catholic School is a smoke-freamaent. Smoking is not allowed at any schootfiam when students
are present, regardless of whether the functibelison or off campus.

Transfer Policy

If a student is transferring to a new school, asfier of records form must be requested from tiaesahool. After receiving
the completed request, records will be sent diréztihe new school. Student reconaisy not be hand-ddivered to the new
school by parents. Prince of Peace Catholic Sahiioprovide a copy of a child’s immunization redoif requested in
writing.

Visitors

Safety is the concern of all involved in the schodisitors to the school for any reason must ethietbuilding through the
main doors and sign in at the school office. Bpbksches, and other items being delivered to stsdaust be left at the
office. Students will then be called to the offioepick up these things if the office staff is bleato make the delivery.
Parents are asked to conference with teachersojnémpent only — not during school hours. We replty ask parents or
other visitors eating lunch with their childrendbserve the 10 minutes of silence with their childhe beginning of the
lunch period.
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Volunteers

Adult family members of current students are reglio volunteer during the school year under treetitbn of the principal
and the Parent/Teacher Organization (PTO). Yommgitment is a key component that makes Prince aé€€atholic
School successful. Prince of Peace Catholic Sd¥edelves it is important that all families fulfitblunteer commitments in
order to ensure the school's success. Voluntgaramities include: lunchroom helpers, clericdphes, library assistants,
fundraising helpers, organizational sponsors afickd$. As with all visitors to the school, volaats are required to sign in
at the office and pick up a volunteer badge upovedeach day.

VIRTUS Program for Volunteers

The Bishop of the Charleston Diocese has requiaitall employees and volunteers participate inMIRITUS “Protecting
God'’s Children” program. The Bishop's wording iisrf in this matter‘The Diocese of Charleston will not employ or
accept as a volunteer anyone who refuses or éadiénd an educational session on the prevenfiohilol sexual abuse and
the creation of safe environmentsihformation about how you can participate in fhisgram so you can be a school
volunteer is available in the main office of théa@a or from a PTO board member. The Diocese ralgoires that new
volunteers agree to a background check.

Parent/Teacher Organization (PTO)

This organization has been formed to provide psrantopportunity to coordinate activities for teidhment of their
families, to assist in fundraising activities aogbtovide input concerning school affairs. Papamticipation is required and
essential for both the organization and the school.

Inclement Weather

In the event of inclement weather, it might be ssagy for the sake of the safety of our families stadents who travel daily
to close the school. If Prince of Peace CathalwS8| closes because of inclement weather, wdistithis fact on WYFF
Channel 4 and WSPA Channel 7. The administrasgistant and principal will also change their oimgosoice-mail
greetings to reflect this information at their dirtne extensions (331-3911 and 331-3912).

Two “Snow Day’s” are built into the school calendad will become days of attendance if needed.

Campbell’s Soup Labels, Box Tops For Education, Grocer Loyalty Programs

Prince of Peace Catholic School participates inGaenpbell’'sLabels for Educatiorand theBox Tops for Education
programs. Boxes are located in the foyer for coieve drop-off. Grocer loyalty programs are av@é@ahrough Ingles, Bi-
Lo, Food Lion and Publix.

Required Forms
The following items must be on file for each ctildthe beginning of the school year:

1. Registration form 8. Book fee (K5 @rade)
2. Registration fee 9. Supply fee (K4)
3. Immunization records 10. Release of liability form
4. Copy of birth certificate 11.  Emergency informatiheet
5. Copy of social security card 12. Handbook acknogéedaent form, signed
6. Copy of baptismal certificate and 13.  Talent/phietease
7. Transcripts (if required). 14.  Authorized pick-igt |
* These items should be submitted at the time of gistration. * These items should be submitted by # first day of
attendance.
Fees

Parents are reminded that all registration fees, bok fees, and tuition payments are non-refundablelf tuition is late by
more than 60 days, the principal may request ttredveiwal of the student after late tuition notifica has been sent.

All returned checks are subject to a $25 fee.
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o

Prince of Peace Catholic School
Handbook Acknowledgement Form

Please return this page by the end of the firskwéaschool to indicate that you have
received thérince of Peace Catholic School Handbook 2011-2012

My signature verifies that | have received a copyhe 2011-201ZPrince of Peace
Catholic School Handbookor parents and students. | have read the hakdboo
discussed it with my child or children, and willidd by all the rules and policies as
outlined therein.

Parents are reminded that all registration feesk dees, and tuition payments are
nonrefundable.

If tuition is late by 60 days, the principal mayguest the withdrawal of the student after
a late tuition notification has been sent oult.

Student(s’) Name(s)

Parent(s’) Name(s)

Parent(s’) Signature(s)

Date

Please return this form, which must be on fileth®yend of the first week of school.
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